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Double-click to  

view record 

New  

Menu Bar 

Quick Search 

of all visible fields 

Set-up Your Views! 

See page 2 for details 

Customizable View: 

 Select which fields to show, 

and in what order. Make 

your screen your own. 

Easy Access to Quick Call 

& Open Tasks 

(Outstanding Tasks) 

Advanced Filtering  

and Sorting: 

Available on each column.  

 



 

 

  Set-up preferences 

for each area 
Select which menu 

area opens on start-up 

Select Fields to Display 

Select Field Order 

View sorts on the first field. 

However, you can always sort 

the columns on the fly by 

clicking on the column headers. 

See Page 3 for details 

 



 

 

 

 

List Search 
Field Search 

 


